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Programme Title: International Computer Driver’s Licence (ICDL)
Module Title: Module 4 - Spreadsheets
Content Provider: Software Educational Resources Limited (SERL)

Spreadsheets, requires the student to understand the concept of spreadsheets and to
demonstrate the ability to use a spreadsheet application on a computer. The student shall
understand and be able to accomplish tasks associated with developing, formatting,
modifying and using a spreadsheet* of limited scope ready for distribution. He or she shall
also be able to generate and apply standard mathematical and logical formulas using
standard formulas and functions. The student shall demonstrate competence in creating and
formatting graphs/charts.

*The term spreadsheet is used to denote a spreadsheet file with multiple sheet functionality.
The term worksheet is used to denote a single sheet in a spreadsheet file.
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This ICDL module prepares students to sit the ‘Spreadsheets’ external assessment. See
http://www.icdl.gen.nz/ for more information.

Estimated time for completion of the ‘Spreadsheets’ module is thirty (30) hours.



