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The goal of this module is to provide all employees with an understanding of the basic
requirements for Health and Safety in any workplace.

1. The H&S for Employees module teaches all employees what they are responsible for,
what their employer is responsible for, and how to work together to create a
safe workplace.
2. The main employee requirements in this module include:
o Acknowledging the impact of Health and Safety matters to personal and
workplace situations
o Analysing the essential aspects of the Health and Safety in Employment
Act, 1992

o Identifying the steps to manage and report workplace hazards

The target audience is very broad and covers school leaver and apprentices through to
senior management.

The workplace examples used in this module are centred on an ‘office’ setting but the
principles can be adapted for other industry specific situations.

The course is offered as a stand-alone, online course involving two hours of
unsupervised study.
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The key teaching outcomes expected include:
e Describe the overall impact of Health and Safety issues
e Describe the basic workplace requirements of the Health and Safety Act
e Identify and assess workplace hazards in a clear and precise manner
e Describe the use of the Hazard Register
e Describe their responsibilities in training and accident/incident reporting

At the end of this module, employees will:
e Have a clear understanding of how the Health and Safety Act affects them
¢ Understand the impact of hazards in the workplace

e Be able to clearly identify and assess workplace hazards in an ‘office” workplace
situation and communicate them to management

e Understand the importance and use of the Hazard Register
¢ Understand their responsibilities in training and accident/incident reporting

Instructional Strategies used to teach this course include:
e Text and interactive media representations of OSH-related scenarios

e Hypertext links to parts and sections in the Health and Safety in Employment
Act, 1992

e Multichoice quizzes for key learning areas
e Practical hazard identification within workplace scenarios

e The H&S for Employees module can also be used as a pre-requisite to ‘The Safety
Officer’, for organisations with 30 people or more

e Employees who successfully complete the online course will receive a certificate
of completion

Estimated time for completion of ‘Staff Induction” module is two (2) hours.



